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1. Introduction

AWKUM intends to Pre-Qualify Suppliers, Vendors, Manufacturers, and Distributors in order
to streamline its Procurement procedures. All reputable and established firms are invited to
apply for the participation in the Pre-Qualification Process and submit the attached Pre-
Qualification forms for following mentioned categories. A transparent evaluation method for the
purpose of Pre-Qualification of the applicant’s capabilities in respect of vital elements of
applicant’s organization and capacity to perform shall be established in order to participate in
the AWKUM’s tenders. Each Suppliers or Vendor performance in terms of quality, delivery,
after sales service, credit terms, and other contractual obligations will be closely monitored and
periodically reviewed during the contractual period. Apart from issuing the press tenders,
AWKUM will issue the tender documents in favor of Pre-Qualified Suppliers, who have been
registered in that particular category (through email / fax / courier etc.). Suppliers who are not
Pre-Qualified and fail to meet the Pre-Qualifying criteria will not be allowed to participate in the
tenders. The form <can also be downloaded and printed from our website:
http://www.awkum.edu.pk or Procurement office, AWKUM.

Check (v) Categories for which the Supplier, Vendor, Manufacturer, and Distributorwish to be
prequalified.

1. Repair and Maintenance of Photocopiers and Printers

2. Provision of stationery & Office Supplies

3. Repair and maintenance of All kind of vehicles (both heavy and
Light)

4. Toiletries

5. Chemicals for labs

6. Printing Press

Declaration

1. We hereby apply for Pre-qualification as

2. We authorize AWKUM or its authorized representatives to conduct any
investigation and to verify the statements; documents and information submitted
and to clarify the financial and technical aspects of this application from any
person, bank department, agency or firm.

3. The names, positions and contacts of persons who may be contracted for further
information, if required, are as under

a.

b.

C.

4. We declare that a. The statements made and the information provided in the
application is complete, true and correct in every detail. b. This firm has never been
black listed by any Government Department, Semi-Government Authority, Banks, or
Private Company or Corporation and not invited in Litigation/Arbitration with any
client.

Respectfully,
AUTHORISED REPRESENTATIVE OF APPLICANT

Date CompanySeal
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3. Pre-Qualificationappli
PARTICULARS

cationform

Tender No.04-20/21-Re 1%t

Company Name

Abbreviated Name

NationalSalesTaxNo

Sales Tax Registration No.

No. Of Employees

Company's Date of Formation

Please attach copies of NTN and GST Registration

Title of the| Private Sole Proprietor Joint Partnership
Firm Limited ] — Venture -
Manufacturer | | Authorized Reseller Others
Type of Business Distributor
Specify
Please enclose copy of certificate from Registrar of firm in case of

partnership/proprietorship OR copy of certificate of incorporation on case of Private

Limited Company

Registered OfficeAddress

City/Town State/Province
Country Post Code
Phone Fax

Email Address Website
Customer Support/

Care Unit Address

City/Town State/Province
Country Post Code
Phone Fax

Email Address Website

Factory/WorkshopAddress

City/Town State/Province
Country Post Code
Phone Fax

Email Address Website
CEO/Chairman CNIC No.
Mailing Address

Phone Cell No.

Fax Email Address

List of Board of Directors or Management
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Sr.No Name Position Phone [E-Mail Period Of
Appointment

1

2

3

4

5

*Photocopies of CNICs to be enclosed
COMPANY PROFILE

1
2

1 | Primary Business Details 3
4
1

2 | List Of Items é
4
1

3 | List of Authorization from the Principals é
4

4 | After Sales Service

5 | Warranty Details

6 | Buy Back Or Return Policies

7 | Customer Support/Care Unit

g | Any other information that the supplier may like to

provide

Area of specialization (Provide Details)

The Pre-qualification proposals will be evaluated as per the following criteria;

Grading: - Marks

Experience related to the similar assignments 25
Authorized Dealerships 20
Annual Turnover 20
Managerial Capability 15
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Clientage

15

Assignments in Hand

05

Note: Minimum score required to pass for Pre-qualification is 60%.
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List of Current Customers (Companies/ Organization)

Name of Cur(ent No.of| Annual Approx. Book Value of
Company/ Business/ Years| Contract Business
Organization Scope of Work Volume
1
2
3
4
5
*Attach documentary proof with proper reference for the Company/Organization
mentioned above Quantum of Business with AWKUM during the last five years
Type ofi Year Of.  Annual| Approx. Book Performance
Business/ Supplies/ Volume| Value Of
Contracts Contract Business
1
2
3
4
5
FINANCIAL DATA
Applicant must be AWKUM to demonstrate that they have sufficient economic and
financial standings to fully guarantee, finance and execute the works guarantee, taking into
account, normal payment certificate and need of other commitments over the period of our
demand.
Company / Vendor / Suppliers Banking Details
Company Net Worth

Company Turn Over

Last 3 Years of Company's

Profit / Loss

Year

Profit / Loss

*In case of Private Limited, please attach Audited Balance sheet for the last 3 years

Name of Firm

Name of Bank & Branches

Bank Branch
Bank Branch
Bank Branch

Certificate From Bank

soundness of applicant

Please attach current Banker's reference / certificate stating Financial

Auditor's/ Certified Annual

Report

Please attach Auditors/Certified Annual Report for the last 3 Years

General Sales Tax
Registration No.

National Tax No. of the
Firm

Year

Details

Income Tax Paid in last 3

years, Year-wise. (attach

copies of assessment orders
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Bank Credit Report Please attach Bank Credit Report in sealed envelope.

LITIGATION / ARBITRATION INFORMATION

Indicate Brief Details of any litigation / arbitration entered into with any Employer

The information given above is true to the best of our knowledge; we undertake to inform
AWKUM of any changes that may take place

later in the status of company in business / agency of the Management. The terms and
conditions attached have also been read and certificate signed.
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AuthorizedSignature:
Designation:
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Name:
Date:

Note: In case of insufficient space against any column, please attach separate sheet (s) for

details / information.

1. TechnicalStandingsoftheFirm
Name and address of support locations in major cities of Pakistan

No. Contact Person City Address Phone No. of Staff at
Name Location No. location
1
2
3
4
5
6
7
8
List of Technical Personnel with Qualification as Permanent Employees of the Firm
No. Name Designation|  Qualificatio| Y®'S0| Experien|  Responsibiliti
n f | ce es
Servic
e
1
2
3
4
5
6
7
8
*Attach additional sheets if required
2. Sales/MarketingPersonneloftheFirm
No. Name Designation | Qualificatio| Y3'S | Experien| Responsibilitie
n of | ce S
Servic
e
1
2
3
4
5
6
7
8
9
10

3. DetailsoftheContracts/Assignments/ProjectsUndertakenbytheFirm
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Departme

No. Title of Contract /| General Value off Year Performance
Project Description Contract S nv N

Organizati
on

1

2

3

4

5

6

7

8

9

10

7. Conditions of Purchase

AWKUM s hereinafter termed as "the Company". The person, firm or Company supplying
the goods is hereinafter termed as "the suppliers". Following Conditions of the Purchase are
agreed by the Supplier.

1. Acceptance of the Purchase Order: The supplier will confirm the
Acceptance/Acknowledgment of its receipt by email, electronic message, and fax or by return
post soon after the receipt of the Purchase Order from the Corporation.

2. Advice Notes and Delivery Challan: All goods must be accompanied by Advice Note or
Delivery Challan on which the Order No, quantity and supplier's name is clearly shown. Non-
compliance with this condition renders the goods liable to non-acceptance. Such goods will
be held by the company solely at supplier's risk and if not cleared by them within 7 days,
storage and handling expenses will be charged at the rate of Rs.50.00 per day per package for
first 10 days and thereafter storage and handing expenses will be charged at double the rate,
In case if the goods are still not collected by the supplier, Company may dispose off the
material without any liability.

3. Delivery: The period of delivery will commence from the date of the receipt of the
Purchase Order by the suppliers or as specified on the Order,

4. Delivery Location: Unless otherwise 'agreed’, delivery of the material against Orders shall
be made at AWKUMor at any other AWKUM location for which the bank will intimate
formally.

5. Delivery Date: The Order is liable to cancellation if the Delivery shall not be affected
within the time specified on the Order. In instances where Delivery Date is not specified, the
same must be advised when confirming acceptance of Order as required by clause 2 above. If
the material is not supplied within the period specified, same would be procured from
alternate source at the expense of the supplier without any notice.

6. Should delivery be hindered or delayed by the Company's instructions or by any cause
beyond the supplier's reasonable control including Strikes, Lock-outs, War, Fire, Accidents,
reasonable extension shall be granted at the sole discretion of the Company. The company
reserves the right to put a penalty, as per procedure in vogue, which also included the
Liquidated damages.
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7. Inspection: a. The Company reserves the right to inspect any goods after or before dispatch
from the supplier's premises but such inspection shall not relieve the suppliers from
responsibility or liability nor be interpreted so as in any way to imply acceptance of such
goods, b. Goods delivered have to meet the entire satisfaction and approval of the Company's
authorized Officer or representative on delivery at its main locations as stated on the order.

8. Quantity Delivered: No quantity over and above that requested, by Order will be received
or paid for without prior written authority obtained from the Company's Authorized Officer /
representative. Supply of any unauthorized and unaccepted quantity over and above the Order
quantity will be liable to rejection.

9. When required by the company, the suppliers shall mark the goods and materials ordered
in accordance with reasonable instructions of the Company's Authorized Officer /
representative.

10. Delivery of Goods: Goods supplied must correspond in all respects, with, the Order and
must conform in every respect to sample specification. In the absence of sample, goods
supplied must be the best and of first class workmanship, failure to comply with this Clause
will render the goods liable to be rejected.

11. Condition of Goods: All items must meet, in all respects, with the specifications and
conditions of the Order, and must be in good condition on receipt, otherwise they will be
liable to rejection.

12. Delivery of goods to Authorized Person: The suppliers will deliver the goods ordered to
the authorized representative of the Company who will sign off along with his staff number
and stamp of the Branch/Office on each delivery note, otherwise the Company will not be
held responsible for the goods delivered contrary, to this instruction,

13. Satisfaction Note: All goods delivered to locations as instructed by the company should
have a satisfaction note in the prescribed format as desired by the company dully signed and
stamped by the location/office where goods are delivered. This note needs to be submitted
along with the original invoices. Payment will not be made without the availability of this
document of satisfaction note.

14. Rejected Goods: In case of rejection of goods or items as per Clause 12 above, it will be
at suppliers’ risk and expense. Any item receive damaged will not be accepted and will be
removed by the suppliers for replacement at their expense. In case of failure to remove such
goods, Clause 3 of this Order will apply.

15. Accountancy: All Bills, Advice Notes, Delivery Challans and Correspondence must show
the Order number and the address at which the goods have been delivered.

16. Sub-Contracting: The suppliers will not transfer or assign directly or indirectly to any
person or persons whatsoever any portion of the Order without prior written consent of the
Corporation, Sub-letting is prohibited.

17. Disclosure of Confidential Material: Any plans, drawings or designs supplied by the
Company to the Supplier in pursuance of any Enquiry for quotations shall remain the
property of Company and any information derived there from or otherwise communicated to
the suppliers in connection with any such enquiry shall be regarded by the suppliers as secret
and confidential and shall not, without the consent in writing of the Company, be published
or disclosed to any third party or made use by the suppliers except for the purpose of
implementing this Order.
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18. Advertising: The suppliers will not, without prior written consent of the Company,
advertise or announce or allow be advertising or announcing that goods have been supplied in
pursuance of this Order.

19. Termination: If the suppliers fail to comply with any of the above conditions, the Order
may be terminated by the Company's Authorized Officer without any notice and at supplier's
expense.

20. Submission of Bills: Original invoices are to be submitted to the Warehouse Faisalabad
with Advice Notes/Challans/Purchase Order No. and Date. In case GST is paid, both invoices
should be submitted.

21. Arbitration: In case of any dispute arising between the Company and the supplier, the
decision of the Competent Authority of the Company or any person nominated by him shall
be final and binding on both the parties. The supplier cannot sue the Company in the Courts
of Law.

TERMS & CONDITIONS

1) An affidavit (@ Rs.100/- Bond Paper) declaring that the firm has not been blacklisted by
any Bank, Government / Semi Government Autonomous bodies etc.

ii) The firm so registered, will be required to deposit an amount of Rs. 1500/- as processing
fees through Payment Order/Demand Draft in favor of AWKUM (Non-refundable)

iii) AWKUM reserves the right of rejection of any or all applications without assigning any
reason(s) thereof.

iv) The registration if made can be canceled at any time without any notice.

V) In case of any other information / requirement will be obtained later on.
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